Getting Started with Sheets™ for
OneStream

Settings

Click Extensions -> Sheets™ for OneStream -> Settings in the OneStream menu:
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Click “Save”, then click X or the “Close” button to close.

Import Settings

Alternatively, Sheets™ for OneStream also allows the option to Import or Export your web
services settings, making configuration even easier between sessions.

To start, from the Settings menu, click the “Import Settings” button.
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Your local file system will then open, allowing you to select any file containing your web services
settings and applies them to the appropriate text field.

When finished importing, click “Save”, then click X or the “Close” button to close.

Login

Navigate to OneStream -> Open Sidebar
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Type your OneStream user credentials in the appropriate fields and click “Login”:
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If your OneStream server uses third party authentication, you will be prompted to authenticate
after entering your credentials, please do so by clicking the “External Provider Sign In” button.
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After signing in with third party authentication, click the “Click here to Authenticate” button to
proceed to Sheets™ for OneStream.
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Click here to Authenticate

Select Application

Once logged in, you will be prompted to select an application from your list of internal
OneStream applications. Please select from the dropdown the application you wish to open,
then click “Open Application”:
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Cube Views

You will be presented with a tabbed sidebar. (This takes a few seconds to load)

Under Cube Views, the bold sections of the Cube View tree are Cube View Profiles specific to
your OneStream application, and reflect a similar hierarchical structure with the Cube Views
underneath the bold Cube View profiles.

To expand a Cube View Profile, click the arrow to the left of the Cube View Profile name.
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Expanding the Cube View Profile will show a list of your Cube Views. Sheets™ for OneStream
allows multiple cube views to be opened at once, each within their own sheet.
e To do so, click in the checkbox next to the names of the Cube Views you wish to open,
then click “Open Cube Views”.
e To clear any checked Cube Views you do not wish to open, click the “Clear Selections”
button.
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