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Settings

Click Extensions -> Sheets™ for OneStream -> Settings in the OneStream menu:
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Add URLs for the OneStream application and the Planning and Consolidations for
OneStream Web Service:

Web Service Web Service URL provided to subscribed users

OneStream Server | https://youronestreamserverurlhere.com
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Click “Save”, then click X or the “Close” button to close.

Import Settings

Alternatively, Sheets™ for OneStream also allows the option to Import or Export your web
services settings, making configuration even easier between sessions.

To start, from the Settings menu, click the “Import Settings” button.
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Your local file system will then open, allowing you to select any file containing your web
services settings and applies them to the appropriate text field.

When finished importing, click “Save”, then click X or the “Close” button to close.

Login

Navigate to Extensions -> Sheets™ for OneStream -> Open Sidebar
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Type your OneStream user credentials in the appropriate fields and click “Login’:
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If your OneStream server uses third party authentication, you will be prompted to
authenticate your credentials using your third party provider, please do so by clicking the
“External Provider Sign In” button.
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After signing in with third party authentication, click the “Click here to Authenticate”
button to proceed to Sheets™ for OneStream.
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Select Application

Once logged in, you will be prompted to select an application from your list of internal
OneStream applications. Please select from the dropdown the application you wish to
open, then click “Open Application”:
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Cube Views

You will be presented with a tabbed sidebar. (This takes a few seconds to load)

Under Cube Views, the bold sections of the Cube View tree are Cube View Profiles specific
to your OneStream application, and reflect a similar hierarchical structure (OnePlace Cube
Views in OneStream) with the Cube Views underneath the bold Cube View profiles.

To expand a Cube View Profile, click the arrow to the left of the Cube View Profile name.
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Expanding the Cube View Profile will show a list of your Cube Views. Sheets™ for
OneStream allows multiple cube views to be opened at once, each within their own sheet.



Cube Views (without Parameters)

With the Cube View Profile list expanded (if applicable), click in the checkbox next
to the names of the Cube Views you wish to open, then click “Open Cube Views”.

To clear any checked Cube Views you do not wish to open, click the “Clear
Selections” button.

The reports will open as sheets:
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Cube Views with Parameters

Cube Views that have parameters will also have an additional arrow after expanding
the Cube View Profile list. Click on the arrow to the left of the Cube View name to
utilize your defined Cube View parameters.

Next, click in the radio button with the Cube View name checked as well, and click
“Open Cube Views” to run a Cube View(s) with your selected parameters. In this
example, | am running the Balance Sheet Cube View with Entity: North America as
the parameter.
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The result is a new sheet containing the Balance Sheet (North America) Cube View report:
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Cascading Cube Views

Sheets™ for OneStream allows for Cube Views to be cascaded based upon a parameter
such as Period (which we will use for this example).

e Expand the Cube View you wish to cascade by clicking the arrow to the left of the
Cube view name.

e C(Click the radio button to the right of the parameter you wish to cascade (i.e. Period)
and click the “Open Cube Views” button.
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Each Cube View will be cascaded by period and open in their own separate sheet
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Ad Hoc Reports and the Ad Hoc Report Designer

The Ad Hoc Reports tab in Sheets™ for OneStream offers users the ability to make Ad Hoc
Reports on demand, and the ability to save, edit, delete or export an Ad Hoc Report. The Ad

Hoc Reports tab also offers drill button

functionality, which will we go more in depth oniin

the Ad Hoc Report Drill Buttons section.

Create a New Ad Hoc Report

From the Ad Hoc Reports tab:

open)

Click the “Designer” button. (Allow a few moments for the Designer window to
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The Ad Hoc Report Designer will automatically populate the POV fields with their
appropriate members, based on your defined POV in OneStream.

Ad Hoc Report Designer X
NewQuickView Columns POV
)] &l <
A Time T#POVYear].Months Cube:  Models_BudFest v
Entity E#Total_Models_Inc
Consol C#lLocal
Scenario S#Forecast
View V#Periodic
Rows
Flow F#EndBal
Account  A#Root.Children
Origin OffTop
IC 1#Top
uD1 U1#Total_Country
up2 U2#Total_AccountSalesRep
uD3 U3#Total_Customer
Page UD4  U4#Total Product

ubDs US#None
uDé UGi#None
up7 UT#None

uD8 Us#None

The Ad Hoc Report Designer supports drag and drop functionality. You can drag and
drop any of the POV members into the Rows, Columns, or Page sections.

As an example, Time was drag and dropped to the Columns section, while Account
was drag and dropped to the Rows section.

To drag and drop, simply left click and remain holding as you drag the POV member
to the section of the Ad Hoc Report Designer you wish to place it in, then release the
mouse button.

After releasing the mouse button, you will see the POV member you drag and
dropped in the section you wish to view it within your Ad Hoc Report.

Save an Ad Hoc Report

From the opened Ad Hoc Report Designer window:

After selecting your POV, Columns, and Rows selections, type in a name for your Ad
Hoc Reportin the text field at the top left corner of the Ad Hoc Report Designer
window (NewQuickView will be the automatically generated Ad Hoc Report name
upon default if name is not changed).
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e Clickthe “Save” icon underneath your Ad Hoc Report name text field (a throbber
cube will display to indicate the Ad Hoc Report is saving and opening in a new sheet)
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e The Ad Hoc Report you created will open after saving is completed in its own sheet.
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Rename an Ad Hoc Report

The Ad Hoc Report Designer makes renaming an Ad Hoc Report very simple. To do so:

e Openthe Ad Hoc Report Designer

e Navigate to the text field in the top left corner of the Ad Hoc Report Designer window
and click inside using your cursor (The text box will add a black border to indicate
you have entered the input field and your cursor will change from defaultto a
blinking cursor)
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Ad Hoc Report Designer X

NewQuickView | Columns POV

N Time T#POVYear| Months Cube:  Models_BudFest v

Entity E#Total_Models_Inc

Consol  C#local

Scenario S#Forecast

View V#Periodic

Rows
Flow F#EndBal
Account  A#Root.Children
origin O#Top
Ic #Top

ubD1 U1#Total_Country

uD2 U2#Total_AccountSalesRep
ubD3 U3#Total_Customer
Page i uD4 U4#Total_Product

uDs US#None

uD6 UG#None

ub7 U7#None

ubs Ug#None

e Replace the text currently in the field with what you wish to rename your Ad Hoc
Report
e Clickthe “Save” icon

Quick View Designer

[RenamedQuickView ]
REE LI
/!

Rows

e The Ad Hoc Report you renamed will open after saving in its own sheet.

Open a Saved Ad Hoc Report

To open a saved Ad Hoc Report:
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e Navigate to the Ad Hoc Reports tab in the Sidebar
e Locate the dropdown menu at the bottom of the Ad Hoc Reports tab
e Clickinthe dropdown menu to expand it
o Allof your saved Ad Hoc Reports will display in the dropdown
e Click the name of the saved Ad Hoc Report you wish to open, which will highlight the
name and close the dropdown upon selection
e Clickthe “Open Ad Hoc Report” icon to the right of the dropdown menu
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Open Application

Cube Quick XFCell DataMgmt POV

Views Views
©Qz00xn %
Designer Refresh

test123

|| <New>

test123

NewQuickView

RenamedQuickView

e The saved Ad Hoc Reportis opened in its own sheet

Update a Saved Ad Hoc Report

To update/make changes to a saved Ad Hoc Report:
e Openthe saved Ad Hoc Report you wish to update (Refer to previous section “Open
a Saved Ad Hoc Report” for step by step instructions if needed)

e With the saved Ad Hoc Report sheet open, click the “Designer” button in Ad Hoc
Report tab
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Open Ad Hoc Designer

Refresh Ad Hoc Report List
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e Make any needed updates or changes in the Ad Hoc Report Designer, then click the
“Refresh” button in the Ad Hoc Report Designer

Ad Hoc Report Designer

IncomeStatementAdHoc

BEE

[ = PR

e The sheet associated with the updated Ad Hoc Report will be refreshed to reflect
your changes and updates, and also will be saved to your Ad Hoc Report for future
use

Delete a Saved Ad Hoc Report

To delete a saved Ad Hoc Report:

e Navigate to the Ad Hoc Reports tab in the Sidebar
e Locate the dropdown menu at the bottom of the Ad Hoc Reports tab
e Clickinthe dropdown menu to expand it
o All of your saved Ad Hoc Reports will display in the dropdown
e C(Click the name of the saved Ad Hoc Report you wish to delete, which will highlight
the name and close the dropdown upon selection
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OneStream X
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‘. GoogleSheets v.
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ole/z/olo/x/nz

Open Ad Hoc Designer

Refresh Ad Hoc Report List

IncomeStatementAdHoc v D}

<New>
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e C(Clickthe “Delete Ad Hoc Report” icon to the right of the dropdown menu
e A confirmation window will display to confirm you wish to delete the selected Ad
Hoc Report, click “Ok”

An embedded page at n-
opl7epckziz6tgi3xkbpi6hfuoblonl4vkcovni-1lu-

script.googleusercontent.com says

Are you sure you want to delete the Quick View "RenamedQuickView"?

e The saved Ad Hoc Reportis deleted and no longer displays in the dropdown
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Export an Ad Hoc Report

Sheets™ for OneStream allows users to export their saved Ad Hoc Reports to their local file
system for use between other team members, sessions, etc.

To export an Ad Hoc Report:

e Navigate to the Ad Hoc Reports tab in the Sidebar
e Locate the dropdown menu at the bottom of the Ad Hoc Reports tab
e Clickinthe dropdown menu to expand it
o All of your saved Ad Hoc Reports will display in the dropdown
e Click the name of the saved Ad Hoc Report you wish to export, which will highlight
the name and close the dropdown upon selection
e Clickthe “Open Ad Hoc Report”icon
e Once the saved Ad Hoc Report has opened, click the “Designer” button

ALY

‘. GoogleSheets v'

Open Application

Cube Ad Hoc XFCell DataMgmt POV
Views Reports

oez/oe=[x[x 2
Open Ad Hkm/

Refresh Ad Hoc Report List

IncomeStatementAdHoc v D}'

<New=>

NewQuickView 1
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e Once the Ad Hoc Report Designer window has opened, navigate to the top left
corner and click the “Export Ad Hoc Report” button

Ad Hoc Report Designer

IncomeStatementAdHoc
N
oH IR

7 | Export Ad Hoc Report
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e The Ad Hoc Report will be saved as a .qvd file to your local file system
o Most browsers default to the “Downloads” folder upon exporting to your local

file system

Import an Ad Hoc Report

Sheets™ for OneStream allows users to import saved Ad Hoc Report files from their local
file system directly into the Ad Hoc Report Designer to make creating an Ad Hoc Report
even faster.

Note: only .qvd files will import successfully into the Ad Hoc Report Designer. As a
prerequisite, please create and export an Ad Hoc Report from the Ad Hoc Report Designer

to your local file system.
To import an Ad Hoc Report:

¢ Navigate to the Ad Hoc Reports tab in the Sidebar

e Clickthe “Designer” button

e Locate the “Import Ad Hoc Report” icon at the top left of the Ad Hoc Report
Designer window and click it

Ad Hoc Report Designer

IncomeStatementAdHoc
[
1
"7 | Import Ad Hoc Report

Rows

e Your localfile system will open — select the associated file name of the Ad Hoc
Report you wish to import and click “Open”

J > Downloads »

folder
Name Date modified Type

Analyti
am Analytics  Today

™ IncomeStatementAdHoc.qvd i 1/30/2025 12:46 PM QVD File

~ Earlier this week

e The Ad Hoc Report designer will populate all fields based upon the imported file

e Clickthe “Save”icon at the top left corner
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e The imported Ad Hoc Report is now saved to Sheets™ for OneStream for future use
and can be opened at any point from the dropdown menu in the Ad Hoc Reports
sidebar tab
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Ad Hoc Report Drill Buttons

Apart from the Designer, the Ad Hoc Reports tab in Sheets™ for OneStream offers drill
button functionality to use on any header cell within a Sheet in Sheets™ for OneStream.
These cells do not need to be defined in an Ad Hoc Report, unlike with the OneStream
Excel Add-In.

Please refer to the table below for all Ad Hoc Report Drill Button functionality and their
corresponding icons/Ul element:

Sheets™ for OneStream QV Drill Button

Capability/Functionality Icons/Designer Equivalent

Keep Only ‘e
Remove Only (—)
Drill Top A
DrillUp

Drill Down

[Shift][Control]-Click - Drill Down
Inclusive, retains drilled member

[Shift][Control]-Click to retain the parent
as a total(inverted)

Drill to Base ‘

I4

Drill to Descendants ;'h

[Shift]-Click Drill - Descendants Inclusive,
retains drilled member

it

F

Drill to Tree Descendants Descendants are listed and indented to show
their relationships in the hierarchy
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[Shift]-Click: Drill - Tree Descendants *
Inclusive

[Control]-Click: Drill - Tree Descendants
Inclusive, Inverted (parents, ancestors are *
totals)

[Control][Shift]-Click : Drill - Tree
Descendants, Inverted (parents, ancestors *
are totals)

XFCell

Generate Formulas

Formulas can be generated in any sheet within Sheets™ for OneStream, and within any cell
you select. To generate a formula:

e Clickthe XFCell tab in the Sheets™ for OneStream sidebar

e Select members for each of the visible POV items (or you can leave as is by using
the default POV - the default POV in your OneStream application will also be the
default POV in Sheets™ for OneStream)

e Navigate to a sheet you wish to generate a formulain

e Selectthe cell you wish to generate your formula by clicking inside of it (cell will
have a blue outline)

e Navigate back to the XFCell tab in the sidebar and click the “Generate Formula”
button
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Sheets™ for OneStream % [ & 9 &
Fila Edit View Insert Format Data Tools Extensions Help

QMess © @ & F 100% + § % 4 % @ Defad. v -[W0]+ B I = A %@ EvivhrAr- o @@ Y R-E
n

2

0

e With the cell still highlighted, you may see data populate in the cell you generated
the formula for (if applicable)

e Locate the formula bar at the top of the page just below the navigation menu

e The formula bar will reflect the formula you have generated based on your POV

member filters

Sheets™ for OneStream % [ &

File Edit View Insert Format Data Tools Extensions Help

Q, Menus o ¢ & F 100% ~ $ % 0 00 123 pefaul. ~ —-[10 + B I 5 A L E- 43 A~ M v @B~ 2
Al v| fic =XFGetCell(TRUE,"GolfStream", "Totol GolfStream", "All Orgs", "Locol", "Actuol®, "2@11H1", "YTD", "690@@", "None", "Top", "Top", "Top", "Top", "Top", "Top", "Nene", "None", "None", "None")
A B c D | E F G H 1 | J K L M N |

Refresh Cells

The “Refresh Cells” button can be used to make changes to an existing formula within a
cell and load the latest data. To Refresh Cells:

e Navigate to a cell that already has a generated formula and click in the cell to
highlight it
e Inthe XFCell tab in the sidebar, click the “Refresh Cells” button

lesl DSTREAM

SOFTWARE

‘ GoogleSheets ~

Open Application

Cube Ad Hoc XFCell DataMgmt POV
Views Reporis

Refresh Cells

Generate Formula = Show No Data as zero
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Your formula will be updated with the latest data

Data Management

From the first time you login using Sheets™ for OneStream, all your data management jobs

will be organized by data management group (set up in your internal OneStream
application) within the Data Mgmt tab within the Sheets™ for OneStream sidebar.

Execute a Data Management Job

To execute a Data Management Job:

Navigate to the Data Mgmt tab in the Sheets™ for OneStream sidebar
Locate the associated Data Management group containing the Data Management
job you wish to run
Click the arrow icon to the left of the Data Management group name to expand the
tree
With the tree expanded, find and click on the name of the Data Management job
A line of text will populate underneath the name of the DM job that will appear as
“Execute Name of DM Job”, click on that text

o “Execute Name of DM Job” will now be bold and outlined
Click the button at the top the Data Mgmt tab that says “Execute Name of DM Job”

26



MINDSTREAM'

SOFTWARE

[ OneStream_GolfStream_v44 v}

Open Application

Cube Quick XFCell Data Mgmt POV
Views Views

4 Execute CalculatePlan_CPP

‘1_7 Data Management
W Batch File Loading
Execute Batch File Load
P Budget Data Mgmt (BMR)
V¥ CalcForecast
WV 4YearForecast
Select Scenario Member:
2 AcquisitionModel v
W Capital Planning (CPP)
CalculatePlan CPP 3

e Once you have started execution of the DM job a window will open that display the
description, status, and percent complete of the DM job

Data Management Sequence ExecutionNominalize Scenarios X
Started...

Description: Calculate Nominal Scenarios

Status: Completed

Percent Complete: 100%

Note: DM jobs execute in the background, therefore you do not need to keep the execution
window open and can close it after execution has started.

27



POV

The point of view, or POV tab, within Sheets™ for OneStream will automatically fetch the
current POV defined in your OneStream application. This POV gets reused within the Ad
Hoc Report Designer and XFCell tabs, and can be modified on the fly to reflect any
members or dimensions you wish to retrieve data from.

Change POV

Changing the POV is simple with Sheets™ for OneStream. To do so:

e Navigate to the POV tab in the sidebar
e Selectthe Cube you wish to use for POV from the “Cube” dropdown menu at the top
e Clickthe icon/button to the right of any dimension listed under POV

AR
[ OneStream_GolfStream_v44 VI\
Open Application
Cube Quick  XFCell DataMgmt POV
Views  Views
Save POV
Cube'{l | colrstream v
Entity 2/  Total GoifStream
Parent All Orgs
Cons Local
Scenari Actual
Time 2011H1
View YTD
Account 69000
Flow None
Origin Top
Ic Top
uD1 Top
uD2 Top
uD3 Top
UD4 Top
up5 None
uD6 None
up7 None
up8 None
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Member Filter Search

Clicking the icon/button to the right of any dimension listed under the POV will open
the Member Filter Search window

CorpEntities v

Search in tree... H Search I

None
¥ All Orgs

p» Total GolfStream
p Total Geography

» Total Product Rollup
Target Golfstream

¥ Guided Reporting Orgs
p Consolidating

The Member Filter Search window operates the same way the member filter builder
in OneStream does — allowing you to select directly from the dimension hierarchy at
the bottom of the window, or to type and search for a member in the search field

To search for a member, type in the name of the member you are looking for in the
search field and click the “Search” button

All matching member results will display in the text box below the search field
Select the member you wish to use. The member will now be highlighted to indicate
selection

Double click the highlighted member to add it to the member field at the top

When you have finished with your selections in the Member Filter Search, click the
“X” button at the top right to return to the POV tab
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CorpEntities ﬂ

Total GolfStream
1

rgs/Total GolfStream .73

total

[ Search ] 2

All Orgs/Total Product Rollup

Guided Reporting Orgs/Consolidating/Total GolfStream
Guided Reporting Orgs/Consolidating/Total Geography
Guided Reporting Orgs/Consolidating/Total Product Rollup

None
¥ All Orgs
¥ Total GolfStream

» Clubs
» Golf Balls
P> Accessories and Apparel
» Course Management
p Corporate
P Total Geography
» Total Product Rollup

Save POV
After making all POV member selections:
e Fromthe POV tab in the sidebar, click the “Save POV” button at the top left

e Your POV changes will save and be updated for use in Ad Hoc Reports, Ad Hoc
Report Designer, XFCell, and Data Mgmt tasks.

Ms[ NDSTREAM'

OFTWARE

[ OneStream_GolfStream_v44 v }

Open Application

Cube Quick XFCell Data Mgmt POV

Views Views
Save POV
Cube [ GolfStream v
Entity Total GolfStream
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Misc

Reset Services

In some cases, you may make a change in your OneStream application that does not
reflect over into Sheets™ for OneStream. When this happens, utilizing the Reset Services
function will refresh Sheets™ for OneStream with the latest data, changes, etc. from your
internal OneStream application. To Reset Services:

e Click on Extensions -> Sheets™ for OneStream -> Reset Services

Sheets™ for OneStream 3¢ &
File Edit View Insert Format Data Tools Extensions Help

Q Menus © e & § 100% -~ $ % E+ Addons "B I 5+ A > H =
® Macros >
Al - =XFGetCell(TRUE, "GolfStream", "Tot( , "2011H1", "YTD", "6900@", "None", "
A B c =¥ Apps Script y
1 1351211 .084893.039
2 7 AppSheet >
3 & Looker Studio [New B2
4
5
s E} Sheets™ for OneStream > Open Sidebar
7
Settings
8
9 Log Out
10
" Close Sheets
12 Reset Services Iy
13
14 About

Help
e The Reset Services script will run and fetch the latest updates and changes from
your OneStream server and into Sheets™ for OneStream.

Close Sheets

You can close your open sheets at any point while using Sheets™ for OneStream. To Close
Sheets:

e Click on Extensions -> Sheets™ for OneStream -> Close Sheets
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5

%

e

Extensions Help

£} Add-ons B I = A % H

(U]
4

(® Macros >
, "2011H1", "YTD", "69000", "None", "Tc

<V Apps Script " ‘

7 AppSheet >

& Looker Studio [ New I3

B} Sheets™ for OneStream > Open Sidebar
Settings
Log Out

Close Sheets

€Set Services
Ahout

Help

e The Manage Open Sheets window will open and display your currently open sheets
inalist

e C(Click the checkbox to the left of the sheet(s) you wish to close

e Click “Close Sheets” button

e The selected sheets will be closed and no longer display at the bottom of the Google
Workspace

Manage Open Sheets X

[[) Select/Deselect All

Sheets” for () Sheett
ﬁ OneStream RenamedQuickView .|

2 Close Sheets
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Log Out

When you are finished with your Sheets™ for OneStream session, use the Log Out function
to sign out. To Log Out:

e Click on Extensions -> Sheets™ for OneStream -> Log Out

Extensions Help

, E1 Add-ons B I S A S H =
(® Macros >
t , "2011H1", "YTD", "69000", "None", "
¥ Apps Script " |
7 AppSheet >
& Looker Studio [New 2=
B3 Sheets™ for OneStream > Open Sidebar
Settings
Log Out
&

Close Sheets

Reset Services
About

Help

e The Sheets™ for OneStream sidebar will close and refresh, taking you back to the log
in page or external provider sign in

OneStream X

MINDSTREAM’

SOFTWARE

External Provider Sign In
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